
 
 

NOTICE OF RIGHT TO INSPECT PUBLIC RECORDS 
 

Under the Inspection of Public Records Act, NMSA 1978 § 14-2-1 et seq., every person has the right to inspect public 
records maintained by Sandoval County. Compliance with requests to inspect public records is an integral part of 
the duties of the officers and employees of Sandoval County. It is the responsibility of the County to make public 
records available for inspection. Sandoval County’s records custodian is Wayne Johnson, County Manager.   

 
Requests to inspect public records should be submitted via the Sandoval County Online Public Records Portal 
located at www.sandovalcountynm.gov/public-records-request.  The Portal is free to use and allows for submission, 
tracking, communication with the assigned records custodian, and payment of any copy charge invoices.  The Portal 
also allows the secure electronic downloading of responsive documents provided in response to records requests.   
 
A written request must give the requester’s name, address, and telephone number.  An email address may substitute 
for a telephone number.  An email address is required for correspondence with Sandoval County when submitting a 
request for records through the Portal and downloading electronic documents.  All requests must describe the 
records sought in sufficient detail to enable the records custodian to identify and locate the requested records. 
 
The County will provide a copy of a public record in an electronic format if the record is already available in an 
electronic format.  The County may provide the electronic record in the file format in which it exists at the time of 
the request; it is not required to convert it to another file format. 

 
The County will respond within fifteen calendar days after receiving the request explaining either (1) when the 
records will be available for inspection or (2) when the County will respond to the request. If any of the records 
sought are not available for inspection, the requester will receive a written response explaining why inspection has 
been denied.  If the County deems a written request to be excessively burdensome or broad, an additional reasonable 
period of time shall be allowed to comply with the request. 
 
If a requester wants a copy of a public record, the County may charge a reasonable fee. The County may charge up 
to $0.25 per page for standard paper copies of documents up to 11”x17” in size per Resolution No. 4-5-18.9A or up 
to $1 per page for Clerk’s Office and Probate Office copies.  Please see the attached, Resolution No. 4-5-18.9A, for 
a list of fees.  Per the Recording Act, § 14-8-1 et seq., public records maintained by the County Clerk and are subject 
to the attached Sandoval County Clerk’s Schedule of Fees.  The County may also charge up to $20.00 for costs 
associated with downloading electronic records to a DVD, CD or USB/Thumb Drive as well as for the actual costs 
associated with transmitting copies by mail, facsimile, or other method. The County may request that applicable 
fees be paid in advance. A receipt indicating that the fees have been paid for making copies of public records will be 
provided upon request. 

 
 
Wayne Johnson, 
County Manager 

http://www.sandovalcountynm.gov/public-records-request






 

    

Sandoval County Clerk 
 

 

1500 IDALIA ROAD BUILDING D | PO BOX 40 | BERNALILLO, NM 87004 
MAIN: 505.867.7572     -     FAX: 505.771.8610 

Rev. 2/8/21 - JD 

 
 

 

Business License 

Annual Business License $35.00 

Late Fee after 5 business days $10.00 

 

Certification Fees: 

Military Discharge DD214 No Charge 

Certified Copy of Marriage License $2.00 per copy 

Certification $1.00 per document 

 

Marriage License 

Marriage License $25.00 

Certified Copy of Marriage License $2.00 per copy 

Military Copy/Certification No Charge 

 

Recording & Filing Fees: 

Copy Fee $1.00 per page 

Images emailed (Electronic copies) $1.00 per page 

Plat Copy 24 x 36 $5.00 per page 

Plat Copy 8 ½ x 11 $1.00 per page 

Recording Fee (Includes 10 entries)** $25.00 per document 

**INCREMENETS OF 10 ENTRIES PER DOCUMENTCHARGED AN ADDITIONAL $25.00 

EX: 11-20 ENTRIES = $50.00, 21-30 ENTRIES = $75.00 ET AL.  

Military Discharge DD214 No Charge 

 

Payable to: Sandoval County Clerk OR Sandoval County 

SANDOVAL COUNTY CLERK’S FEE SCHEDULE 
 


