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il oo (o tioc s oo o Tanlone oo toban heencane corbihie albion on

other honts required for podarnanc e of the cmploy ce ™ posation:

- Foathoe to report revocation on o pencaon ol Ticensore . corthic ation
o othor authoniy wlach prevent the cployscc frome pertormme e concnial

fanctronc ol bedher ol

5 Walltal coceave o repeated mbhactions andior ciolations of Connts

tales policies andior procedime:

o Sy acttons el crodate these Peronme Baales and Pooalations, 1he
Poerconncl Cndnmec Draveaon policees and procedomes and o Sitamedoad Oy e
{ | | ;

Procedore o o apphe able T
(. R B (L 0 A T N I AR

yccrplme shonc ol ternmmation to e ctectroe honld Dedeoned 1o corte b i
tproye an ciplocec o perfornvne e andor behonor The Connly cneonaes

cinployecs toresobve dimcploaey eenes ol b and Clonnty apervraon e
cncotazed to e conmnselinge e corrcciree action planes o e the ciploy e
cortectme ol voboonss and belovaorl reaes and o mpron e ol
potlormance  Tlowever  the Connte rctome Tall decrction to determnme o
conshitntes appropreate decrplime Dreciplmars achons colicran o cormching
St be s condncted o a protesaonal nommer and ot e the prescence ol the

I ||||»|u'~,u Cconvvor kb ceron ihie |vl||'||\
J Norhal Wornme

Voo bad v s eeprcad by oecd o nmon beac tromes e Shald e o
tolorm the cmplovec that B belooor vwworl poerformemaec andbor condud IRETNIES
o cment s Saperyeors shall Leep vwonitton votatons ol oral v e
confrdental e wonhon then conttol o 1 cinplovec shalb be ontormed that e
todormal vocord of the mordent et N cchal woarnmes Should be adimntered o
coon alter the mordent ocoursor s coon altor the operveor hecones avae that

the mcrdent ool place aeoesrcazonabily achies able Phe cimplosco vl be orven o
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teasonable perrod ot e to correct the hehavior T the ciplovec s owonl mpron e
anel o Tavidhier actton s b en owithon a1 monih poitod alter the miachon the
notation shall e destroved and the cnaployvec mtormed that he vmectimg L ol
portormance satedactondy NVorbal svainmes e nol placed e dhe cmployec

petsonncl Tle and e oot oreyable

! Woidten Poprommand and Corrective Nctron 'han

Fe ctoatronss whore o vabal warmme hos not ceasnlied e e Cupeciod
tproycment e performanee ot when the mdracton pusies more severe il
action the chveated comployvee may bhe esocd aowiiiten reprronand . sworth o withioud
dcottectnve action plan Phe wordten reprmand noteee and any cotrccln e e ion
Plancmust bereviewad by the Director hetore the wanune e piven The e ed
Ofhcal or Deceaon Pyncctor o desrenec shallene the woarmme and amy corre e
achion plan The coployvec vl he tequited to ren the aotrce and sl e CIVCIL )
copyool the svamume and any correcbive acon plan and of any ool policy
procoduime or Nbcle vrolated Tle sl also be ilormed that he o e appottunty
torenpondm vt o the s and that ansy weniten responee wall be placed
e perconnel Tele wrth the ywarmme and any Correc e aciton plan The prnpose ol
(e srenatore ol o admnt to the parported msconduct ot ondy Tom ek o T
tcoompl TEthe coployec raloses 1o e supcrvrony lovel complosec thioash hes

stenaboire shall adtest that the wrilten reprnmand v enven (o the cployvee
» Spension

Nochecaticd cmployee may b suspended wathont pray tor o smele onons
mbraction Tor malieple mbactions o Tor contmuncd subetandand fob pertormang e
o msconduct alter previons aficmpts (o cotrecl bohavior e Laled A
suspensons st be oreviewed by the Trired ton piror do smne the nobice ol
contemplated decrplmary action A suspension ol an cmployee Sshall nod e cecd

ey ) worb e days andess approved st by the oy Moo e
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| FYcmotion

Vocbesahied complovec s e demoted tor e e serion e bions o
mdiepde mbeaction o tor contmmed cabecndand polb Protdormane e o e ondi
alter previons attempls toocorrect boelvvcron Tovve Laled Hh prroposed derotion
el berevieseed b the Drarector poor ion e the notice ol contemplated

decrpliar action

) Icvmination

Voclacsatied craplosec may e teommated when the conployee Conmat
oo serrones b trons Tor modtp e mibactones schiens hie b Loded tor oo
tacccptable hehooror or for contomed o (o eoonte o o bl jol Qe on
tocuinrements Phe proposcd ternmmation mesd be revieseed b thie D ton Prion to

v the notecc ol contenplated diciplmanrs action
i L (T TS A KO

Fhe Comnts rescrvesthe reeh to o orcre podeament and (o nmposc decip b
‘ I |

achions sdeterome d approprete bosed oncthe corcamisbane e ol cach e

I S O O ) (O N L O R T I I I R N O I TR e T
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Foc e where Comte properts other conployecsor citecnes conld b or e ot e
acresnlt ot dhe conployec s acnon o the crnployce s contmme: Preccne e e
voon | I)!AI« coecdecmed o provie cesd o the oateaody ot o toal et abion on fo
County opecattons durme anomcsteeation and consderation of Proabl
dezcrphmars action the Counts Moo cr vy desenate ancalvernatisc e oo e nd
place the conploscc on adimetaiee e Teace wath o v o o ol thi

Oy ok e doec o Dot Whenrons Nl tratecc 1 eae the conplos co e
renan cakab e tor svork cadboas e cod heespeccror cach veand doe ol onee
Lot booe after the ot ol iesnoroad ool repontme tane and b L

acatbabaits tovepont toworl hneeded Tanke by the coploscctocall oo
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appeanr Lo svork b e teacted tordo o S hall be conradered meabordimation and o
cathors cd abeence and shall e econmd s tor desorphine vp o e o

fettnnalion
N T G O O O O e e T T O T e NN A Y B Y

Pl cctron o dorth the procedine Tor saepenaon demoton o diem el ol

t |4l ,‘,Illwl w'I|l|>|H',m‘

| Noc Plected e ol the County NManaecr o o Tacraon Thanecton o
Jdecrenee shall deade aovoniten Flotiee o Conterplated Notion e consuliation sodh
the Dravector soho chabl vevrese the Flotee Detore v ened o the cimplos o
Coanle the Procctor e the sabyect of the Hlotoey T the cace ol a0 proporcd
coepenson ol mrore han thty 30y dic the Counts Nlanaecr hall recievs and

approsce e Flotiee bhetore e cned to the coploy ce
’ Fhe Tlotee hiald
A Spoctlhythe Boee tor the poposed decip b o tron,
{ Chle o and atiach o Copn ol ooy violated cccton of oo ol
Conniy O ode Sibcte o O throneh oo S0 s amendod o these Bales o

Frecnlationor of deveaon and o depaitmenial polics o procedim e

( rocnbe the cvrdene e telied tpon Lo appond (h [ OO

dhciplone,

N Specrb dhe proposed dimcrp oy actron

g Vlbvee the conplovec of the v bt o vespond e vonime wethim
Lve Coyvvorbmy dbey s hronn corvee e ob the notiee and ot falore torepond

i g vonth that foone ol Do decmed acceptance of the proponed

dicphme aad

Ahcn e conmts Eboanap e eothe conprlosco e Ddne ot e o

CH)
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Spcorte e date e e place for the pee decrp by Beaaes

; Servtcc ol Hlotice of Contemplated Noton

Pl Tlotiee ol Contemplated Ncmon =hatl be Tooed delovened o0 the
cinplovec b Toes medate aperceor and o Plected Ofcml Counls N RTTHIE
ot Dreveaon rocctor The complosec ot ac nocleds e e cipt by e o copy ol
the notrec and alte e the cbae nd G of vecopt The prapose ol the anaime s
not o adnat to the porported mcondoctor e st the proposed decrplime b
only o acknoveledecvecomt T the coaployce te e 1o en sapercrory levcd
conplovec S hroaehe T enatoee ol attect that the Tlotice v orcen to e
conplos e T hond delever vonot feasable the note ooy e cont b ccribied ol
retinn tecerpt requicsted vwath oo copsy by e aban ol Frocopt ol the notice shall He
Crcstmed ooy dis e thie dine o ol andesss ancon e dade ol recopl e

cotable e d B et vec el
|‘1|||»l4»"‘r«’ l'n ,|N»l|‘,4’

FEthe cmploves choosetoespond v to the Tlotiee of Cantemplated

Action he et do o fece (o ovcorbane dascs b rcccpt o the Tlotee . bt no

Lt than tvvo ¢y vvorbone e povon o the o heduled Do o noet b Boaned
Jdebiverod By (he '|l||>|w\<’< OF o tepresentative o e tbected O b Coaniy

M e or Drceaon Dicector and vecorpt acknosledecd T her HEthe coplos o

tespondsme wntme - he shall bedecmed ton o waeed e pre decplinan
hearme anless the cmployec copeshy roqueses e wotme - that the [
dicrplars oo e concned

FEthe e ot the Tlotce ol the pee decrpbons hearme conad feaabde 1o
(he complosce the cmploves oy equest that the Tieacme beoreschedulod S h
ecpues et besabaintied s vcning tonthe Trlected Onrcral oty Mo cr o

Frovieaon Troccton sodhon T

oy vworlane oy ol the o (ol b dthe Tlotiec ol
Contemplated Netron bot oo Tater than o ¢y vwon e o prron tothe chednled

Lo and ot e Boand detrecred Dy the ctnploncc or aorepresentative (o he

Phected O hcal Connis Moo or Paeraon Duecotor and recorpd ack o fodoed
b her Phe vequest chall cpecate the easonc b the cmplovee el o

veschedulethe hearme e shall oo procede o phone nomber wohiore the cnplos o

coane hereached tor o mesaee relably Tete tony the caplosco roaponding (o the

I <|(|<“,l

O
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o blecied O el Coanty Noanaccr o Dyeveson Praaecotor voll IV',|MII1| [+
(he cmploscerequest vathon one by vvorbme by paoon Lo the schedoled Tiearme
adcrame v hether the T ve beme vescheduled aond ol o pecnb e the dade
(e andd Tocatron ol e veschedaled heame Sach veponec vl he o the phone
neanber proseded By ihe complos e anclovvnnten responee wdb Tollove cither by
Loand debecrs to the conplovec or by N cop o the voritien vesponee vl b

o rdedb o the Tynocton
(I K T 7 N Y (I IR T I O R

Aheentthe voonver of the pre decrp by bearme beovoniten e poneac tothe Flote e
ol Contemplated Nction the Plected Odbicml Connty N oo o Diece o
yocctor Shall mect vonh the cmployec orvath e conplosec aned Ties vepresontatn e
Cootuncd ai the coaplosce e pensey The caplosec s rrepresentatioe toy peal on
the cmplo,ce s boladt o the b The e decplonae Do e the
<‘l|l|>|<>\<"’ Cooppontundy o |f"1|»<»||1| (v the |»|<»|)<>f,<’x| «lIS,\||>|III'||\ aclron e

cinplosce o s representate e oy present o mlormation and e ament s howe o

e e ot ancecrdentiary hearme and e cstomons vl ot be olfered or e epied

Pl Drocctor on desvencee e Connly Ntornes o deseence s andfor ovecordimes
el ciomabconotes andior an andio recordiney e attend thie e brecnplbiany,
Flearme The hearome oy be aodhio recorded o the dewcrction ol e hecied

O e al oty N o or Drveaon Drocabon
Wl B O T A I o A A OO 1 K (K O (A N S I K U

HEthe coplosec doc ot respond s vordoe vt froe ¢ veorb e o of henes
corved the ilonce ol Contemplated Nction amd Lol tor appear al the
decrplmans e the conplosce v Do decimed to Tivee accepted e diecrpline
and the Plected O tecmal oty Noaaeor o Thveaon Dacector <hiall e ihie
Flotie e ol ronal Nction

Fhe Tdote e of Panal Action <hall

| Siate the dade that the Flotiee of Comtemplated Notron veaceeed

' Slate ot the conplosec did ot respond s oitnes vodbon feoe ()
ol doecs o boree sorved the Tlotice or didbnot appear anihie e decphinansy

Lo o the conplos oo albmmatecely aovecd toihe contemplated decrplime
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; fﬂuwll&lhr‘uihu1|u|u’Ld<wn
! Specrs the tact formme pret anee Tor the descrplman s o bron
.
» Specrb the sapporime cordenoe
0 st the cltecte date ot the descrptmary action schirch ot he

loact  Phooe Brome the sorvee ol the notice o Prooal Descrplon s Ncton,

Pdently oy contechinve  acaon andfor chanec e hehoavor o
|><'I|<>IIII‘|II(\’ A R (o ol the (III}'IH)H‘ and COlCOenc e ol th <I|||>|«>",<<

Coathonc to tal e the correctree acaon o o tal bt ihie oo pociation:

o o hand detivcred to the complosec B hoes momediate apervror andd
ot Plected Ofticml oty Nanaecr o Dreceaon Droector Fhe cmplovee hiall
Ol o L 4[;'1‘ [ "I|hi Ly e s o ol the nodre o and Al i fhe e and e
ol recorpt The porposc ol the cenatore s oot to adot o the paocportod e onduoe |
o e v the proposed decrp e bt onls tor achnosledoe recepr T the
coaplovec robiees to e sperc oy level conplosee s thvons e b eenaton e
hall aitest dhat the Tlobee was crven Lo the t’||||)|u'a"<’ FEDoond dlebre ey o ot
feaabde the notice ey heent b cortebed ol retorn rocerpt vecurested e o
cope bereralar i Becorpb of the notec shal b Do presomed toco ) ol e ol
alter the date of ol andess o conbrer e o recorpt e cstablehed Teevctonn

Fecopd

Y Flhio Tlected O thicmad oy NMoanaecr o D caon Draoacctor hatll ond
(he Driecton the otremal Lecenpt Al novc bodeed RN ol thie Tlatiee ol
Contemplated Nctron and Tlote e of Frooab Nction or copres ol the maaded T lote o

tor e lbl‘lt cl o ihie III!'IH‘,H S Pcronnel Tade
I Ot T P O e I A T 1 R O G KA

Lo the coent the clacahicdbcmplosee b e ponded pocaoant too Netec o N HEE S he
Prlected Of el Coomty Noanaecr o Dreceaon Darector <hall vender Teer deceaon m
aowentten, Hlotree of Faonal Nctron vothions bove oy ok o of the sendten
respotec o the pre decphmonsy heamme vl hever e e onless e coenaon of

b e approvedm v by the Conndy Nanaece o derenee
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The Tloteo of Toal Nciron shiall

flln’\ll' ihe action to be talon

' Spccorbethe fac b formmg et canee Tor the dvcrphaes o tron
) ::l><’\||'~' |||(“,H|>lm|||||~<‘\|<lw||<<j
! Nldress o coplanationes o detenses (the cinploscoaepresentati

olteved myvrtme o docme the mdormal T

g Specthc the cectree date o the desophmanrs action wlnc b ot Do
[oast P houe: bomeihie sorvece ol the notrec of Proaalb Tlotie e ol 1 iy Noiion

and

O Vv the coployecalb the e 1o Bile o wontien appead o the
proposcd decp by actron st tene by doss ob e ciec e e ol

dizcrplmary action

[denidbs o corrective action anddor chanec me helorcion o
portormance copected ob the cimplovec and the concequences ol the cmplos e

Fachoee to tab e thie covrectve action on o tal b dhe e pectairon

o Fhe Tlotee of ool Nctron shodb Do caher Do delivered o ihe
crnployoce sho shalb ach noscledec recept ol the noteee o cont to the cmplosee by
I ‘ | : [ ,

cortebied mand retimn recorpt re e d

9 Priccrplonaey actions Tevied o e above procedore Shall nor e held

o abecance pendime appeals to o thoed oty hearme ol e
I O TN S 1 A O O A T N O O T T

A trone preveodsreterred tome Nebecte VTE e Nt le NHIE Sl b e meaeoned
otk e chudime holicdbee vecomned e the Comty - cocopt whore siied
othervore Computatton ol e hall Doz ons the Tt seonk daee aiter pliy e al

sotvrce aned cned at thie close of beaoesson the deaonated ool e das oo e
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cortthed el vctarn recept s corncadered phecacal e corved fom ¢y wonl e o
alter (he |>u‘:||ll;lllt‘(| date o on the date ‘|1|I|<>‘\\|<'1|.1'('¢| a0 the vclonn Pecepl
vohichiever s carhiorand seracc beorcealae oo e conadored phicacal by e e

ooy otk e davs e e date ol mealines

M o oo ot ol e Nebecte NTE dond Soiec Lo STOHE Shiad D D terc by cndon e el
cocopb that the Connty Moo cr Cordeamncey mooyy cobenad e e looonet i wor e

and o b colo decrction
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Fhe prnpose of the Corevance Procodone o to pnovrde oo bvcabied coplosce vt o
fcane o conlest o epenson demolion o eomcnation \ CHLCR T O [
tbeaded onle Teethe atiected conplovec The conployec e Tike only o el
crtevance concernne o ponbe ol decrphoar s action Whikle thie caevanl o
desrenate aorepresentatic e at any portat e the cresance process labor anons do
not bove representatton ol Tor oo bare e oot crnplos conand the coplos e

oot e more thom o by deseenated veprescndatng e Tor e ey ane e

Decttons N and Bob b Nt le do not appbs o deicrphime il e b thie oy

Noancecr diecthy Soch descrphine o be appealed porsiant (o secton € belon

I O O T A [ Y e o B Y 2 T O 1 O B O I K T A Y
R R R R

Vocleeabied conploves s Bile b lotiee of Nppeal for o coepensaon demotion o
(Cormation Hlotce of Nppeal noet b Brledb voth the Commts Nonae o aned o copry
deliverad tothe Arrcctor no bater thoar ten ¢ Loy o e e «‘l|'| ol the Tlotic e ol
Fional Netron

Pho Tlokse o o \\MNZII Shiadd veleateds oy hose oot ol d fprodr i Tlotic e o
Fonal Ncton wchac e one dipated by ey ontcrpretation or apphic abron o ool
oty Cod Mt e O ) ||||<>|lj'|| G amended ol thecc ot and
Fovalations or of divenon and or departmental polics o procedure velied NENIR
e Tlotrec of Fooad Nctron awhiec e e despotod Dythe cmplosec e (o) iy othien

reacon b the conployec v contestme the dioplmany acion

I L O T P S I 04 ‘R DR (O

[l Connty Nanaecr o deaence Shodl revievs the appeal Ple ey e s
drccrction s chedale ane ol revievws Tieare ot the coaplosco 1o oave the
cinployvec the apportimty to peesont mdfornatron andzor arevment m cupport ol e
appeal Vhe coplos ey be represented ol that mdormal Teonge b o e le
tepresentieee Phe Plectod O o o Dveaon Drocotor cor devemecy e alo
attend e Dieame o respond tothe mdormation andior aeament pacsented on
bobhalt of the conplos oo Ploveecer thes esnot anccordentiary hearme and (cstnnon s

ol oot e ol terod o accopted The Trrecion (O Jderonee) vy ol attend he
|

O
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Bhearme The heanme oy be andio recorded o the dheccrction of the County

Nt Con desienee)

M rthin tene CLOy ek dovc altey hees rccapt ol the Plotiee ol Appeal o an
ol coveev heame whechovor eo bater the oty NMoanaeor o desaencee il
vene o decaon aphiobdiee vevere o modibvee e decorp o acteonr e e
coent the Coomie Nanacecr o desrenee Lo ool eenaed o decraon sorthion tene (1o
calendar doecsatier dthe date ot Bl o the Tlotrce ol Nppeal the conprloys e e the
cee it o appeal o Tleanme Ofbecr el the Connty Nanaeer o desemnes o

apbscld the Tlotree o Fraal Sction

0 B 2 o P ot O O 1 T O I TR O
LU T O Y KL (10

LEthe conplosce ronot me aercenncnt vorthe the Comnte Namaecr decraon o b fen
Loy ey boes cpined wodhont o Connty Nonecr deceaon the conplosee hoes on
oy oecs o Bde varthe the Drivector o wndtens Bovpret for a0 Coresvane e Tleae:
Botore o Pleanme Oftrcer Sach hiearme hall e tor vevress ol the Tlotiee ol Pl

Sctron ety hove becnr eeed o modibied Bee the oy Nanager o deeenes

Flearmee s on appeal rome descorphinanrs actrone s relate o peronnel matter: and <holl
boclosed o the pabhic anles s both the conplosoc and the Connte Nanascr aonee 1o
ancopen hearme The heamge botore the Pleavmg O ey e solels Tor the panrpone
ol vecerome cordence and evmment cone e the Lactoad Bocies Tor dhie diecphine
andior the veasonablone ol the decrploe anposcd Ve Plected Ofbicmt Connt
NMoanaecr o Dreceaon Darector <hall o e the Doaden o peool Do o preponderance ol

[ Itlt‘llu
| e O ecy

Fhe Tlearmee Ot hicer boes thie aothionoy tor o o heame one the neats ol thie
challenecd dicrphme - and to et pre heanme conterence o othera e detorminn
reeaes ol e abahies poresdhiction and procedial eeaes and torender dec o
therveon The decraons Shall e lode findoe of Tact and concbocaons ol L
concestoni vwethe the cordence The Pleame Ofecer =hall oot Teac e the aaithoreds 1o
arnend modiels or bt aeay e o e proveaons of Sandocal Clonmiee ok
Vit de 0 o0 theone o a amended  thesc Porconmel Toodes

[ecniation: o ol .l«lul'lwl
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depontmentalbdoraon policre or procedme: Fheo Tlearme Obveer =hiall e
cordmed o the precre mnces raed b e cinplosec i b Flotie e of Mppeal o

v heother veoes e e stpobaded o b ihe cinployec and the Connty

Selection ol oo learme Of e

A Fhe Drocctor shall eeme ovequiest for qualibicatrons: for Flearme
e o cervrce s and hal b compale and marmCaom o actece Test ol ol Teaed i
(o) cpualebed Trecomg ot e crs Phot bt vl b be s anabde tor revreve g Phooam

Pecome e duarme nommal Bocame s hoon

[ MWothin oo croy calendion dbvc s of bt actoe b appeal the
conplocec o the cmploseemrepresentatne e ol oect vothe the Droector o
clect o Plearme O cr o the pantress altcrnate by ol o name ot the
Fest o clecable hearoe ofticers antl ondy one nonne convone: SHcratn el
(e cmplosce =l oboet aovcotten notice to e Eyector vothon the e
foone poertod cens calendar ey dicatmee the nmibered onder ol e
<'II||»|<»‘<‘1“‘, Ao e Teonn e Tt ol r||;'|l‘|<’ |I<Zl||||"' Officce and the Trceoton
chall ot the ciplosce of the peczon remamine oncthe Teat atter all cioles

hove boecncrcrcrod oo cather coonethe cmployec Shall cocicre the fod
ol e

‘ Fotore Dy the cmplosoc o the cmplos o™ ropresontatr e o
mcet ot the Drvcctor o desaence on torsubaant vocrton notelbee don of e
conplosce ol e vathins fen g EOy by ol sabiattone el appeal sl
constitate aovearver of dhe cmplosect o it o pocae b o hev appeal
vdec e obene e e cneed by the Drvector e oo sy alao be

cotended Beosten aecccment ol the partie:s

o MWoaithin broe ¢y calendar doasy s of the solecton ol 0 e

O irecr o ol (i 1‘||||v|<»\,<‘< Sotecen ol the Praccton s nadic e ol b oo ted
Pleame Ofhecr the conplosec bl sabioat to the Tyrector a0 Tlotic e ol
Necoptance aened by the conplosec et d aeerccme to the pros eaone
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cropldosec Tor testme ol oo hiones o the e crdent beme ceporaed  the
coperetor vl e requred o procrde sordtens docomentadron o the Tle el
O bcral o Dreveaon Dareator andd thie Darcator ol Thoman Posomo e T
(o adhere tothe vequarcment ol thes polics wod b el e desoploin s action

ap o aneb e ladie ternmation

o Fonplos e e e placed onadmmmestatee e Teace soth o

Penchme the resalics ol the e

b N L O L O Y o A O [ ([ S T O B e

Povplosces e cabetance aboee problenes e cnconmaged to parbopabe e
cotmechine or cehababitaton prosram oo dos beme e o decgp oy atiaton
Fanplosces hoald headoeced of ane avanlable dive comecbnge o cehiabalitation
proctame and the Boaplosecs Nvcasbmce Proscam (8NP provrded B the Canmnit, al
ool to 1'||1|>|H'-m‘~“, Al thevr Taobee Tor ol Abe s one and ol the |u|r

Doboectoral conecrns Tranc il e ot Tecab roage
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Sandocal Connts providess ol complosient opportun s 1o all cinploycen
and applicant tor coplosment wathont recand to race color relreon, ceider
o] orrentatron nattonal ovee oy e deabality aee Natc e S A spoeal
altebeatron conder wdentice anecshey o scrrous medical condiion o i e
covored vercran e accondane e woth ‘||)|‘||< abde St and tederal T TThie [rolies
applresto ol terones ol condiitionss of conpdos et e lodove B not Bioeted o

e placcment promotion demotion tevinmation Lvoti oo bl oo oo e

allocatron compensation e G

Sandoval Coanty copre by prolulat iy Torme ol anla tal ciplosee
bocamenc or decimmation based on tace color achioron conder ol
ortcntation nattonal ot aee s deabalies cpoweal atdhatron conder wdontin

anccstey o settones aedrcal conditron o voteran e

Dandosal Connty gl press e prolubat e Torme of cetaliation et an
cinplovec Tor il i o complamt o cepori of decrmmation Tor s
o cstadton ol cach a0 complamt or veport o Tor tegquesiie o reasonable
accommodatron ander Nctcle SN A cmplos e Tonmd to boece cneaecd e e

velalotion vl Do cabyectto descrpbme o to and mc fadime teomrmation
Fropottime and Complamt Procedone

e coplosce ool Tieon che Toes Decn sabyoot o e b teeaament o
Lo vodneed Soche teatment the onation hoald bevepoited mmcdiiely 1o

the Phoman Boonvece s Dravcctor The Drurectonr bl T vesponcable Tor e

that o contrdenmal aad mpated meces e ation e condie bod
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procedourcs Tor the mvestreatron o coanl Towoeament e and cocre ol

crolatron e remcdied Tolly

I'he Conmty ol Sandosal ("Coanty ™)y dove ol rolcrate ol |>|.|H’ ol
heonacoment Soaoal Thoaazanent cwolates oo oedecrdaad™s b 1o wonle e o
profecaonal atmosphore wluch promotes coal opportanatee and protibr
deccvimmatory practiccs i todoe ceaal horaccament Do ual honoe e nt vchiethie

corhal phecacalor cocnonmental vonnacceptable o vl b not be tolerated

e Gooone S yocctor ™ o vecd oo thes Poliey oeones the Thoman Fosone o

Privecton coceptvhenrotermme toan cmploves I rveaon Diorecton

Senunl Phvwcesment Delined
Sl Tovesament co oncanded e nad condact o o perastent o ollensan
natuee made by peron who Tnoves o veasonably shoabd Boove that woch
Altention ooy anted e bence e nd e bod e e nad by onented comdoe U thiag e
sulhiorenty porsaav e or sovere domreasonab b nterfere swathe e cinployect s ob
porlormance or create anomibnnedatme - hostle s or oltensn e ok me cocironme i
Wil oo enecment concompacses avorde vane e of conduc b ome coamiples ol

cpecrheat s probabited conduc e fade
A Ulineveantod ool ads e e

b Iy nnds Ton ol Favors oo chamec ton bavanable ieatmend

ot contmucd cmployment

. |:<'|n aod o aal |<>] e hiiations: e anc e o [ Opostion:,
o Vool abose ob o ccaal natne craphoe s verbat commentoe,
abont e mdcrloal s hods e nal proveersror o ual de frcrcne e
' Fecome whetbne toachme panchime acanle cocrced e ual

acts o e e mealtme or obaccne comments or otlior non vorbal

oo
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Pricplaymne el e cstive obpec oo prctones e the woonl
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o Procplavy e torme o it pornosraphoe o o aally
ovtcnted matcrml oo o rome Counby copopment o facrlire s

[ Foove e momdecont e posanre o

| Nl e e nal o vomanine advane e toncand s cmplosoe and

porte despite the conplosccd " Drepection ol the v ane e

) Loy rdual Covorod

Fhes policy covers all Comnty cmplovecs The Connty woll not toleat
condonc or allovw sosnal hoacacment wohether cneaecd e B fellov cplosec s
saperveors o by codome s capplicrs s or other non complovecs who condnd
o wnth the CGonnty The Connty honcly cncomasos roportime ol ol
e vdent ot e al oo ment ceeandbess ol v ho the Toaaeer 1

Sl Boraeent can ool comates o demale s hoere Bovesacd T el
of cither o Ao he e oal Booacsanent Gopre b mcalv e o poron me aercato
posttion ol aathooty e ihe Toraser mdicsdoal s posation of e or el

avthory alwo con he tonnd e ponsable Tor cogaeme i prolodated Tone e nl
! Prosponeabaliire ol Finpdosecs Saporvior: and Droce ton
| l
a Fnplos e

Lo conployecen bolieceihat she be Bove boen Suhyoct ba e

Lo mend o oy ooy aoted soual attcation <he“hie Shonldd

() Nabe heche: vnease andior deapproval doeatls e

vt dedels Eoovenc to the bonaceer ol possable

(") Nk e avoiien rccord of the date e e noone o e

rocrdentenr and the varoes ol aneyy aetloe e
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(5) Poooediate s vepont the mordent (o the Connty ' T haman

oo e Drocator o desrence on the | ol l’\’[tlllllh’lll

«h Fronplon ey alo cChoose to report the micdent to then

cuperveor or breceaon Dracector Trlectod O el

[ Suporeors G ladme Draceaon Drrccior el Tl e

Ol

(1) Venperror Cechachotero e Tade o Deveaion D ion on
Ploctod Obcaly svhio aveccves o veport o complamt ol e aal
Boacacamenty v to addve s the alleoatroney of soaoad onae s amend v o

theve depantment ovmcdite by and responca bl s hicthor there Toes heen

anvcrbal o aoverdten andormead o Torroal omprlan

0 Dupery o shalbveport the allecation rnmedate by o il
Foeector aovd of thie taatron call Tor o diate conrec v e g (ton o
procent  prohiibated  conduct o oo pondoe Tonthen
nvestreatton o capervezor shal b decacs the onatter and recommmerded

acteon vorth thie e aton

() Vosapervisor who bonose by alloves o toleiate: o oan
Bovacament s viobon of thes polcy shalb e sabyect todies RTINS

actron ap to and e tadime demeal

‘ Pl esoveces Dynrccion ooty Ntorney T e e adon
Che Drocctor andbor the Covmts Ntores hoallb Do vesponeahle o
(1) P that bothe the ondecrdonl Bl the complaimd

thorcrmadier "Complomant™y and the accrscd mdecrdral (hercma e
“Lcspondent™y e anvcare ol the oo e ol el honee ol

complamdt

(") Feopboaomime the Connty ™ ool bonae e policy aned
rccsbeeation procodmes eparately vt e Complamant o
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() Foplormy mdormal means o resolvme o aal Tonas e nl

‘ HIH|'|.|H||(_‘,)

(h Clotebvme B endorcomaent of commmal e oty ey

alleecd

(0 Conductme o aranee tor o ane e csbreation ol ihe
Adlercd Bonaecanent and the prepanation of a0 witen vepont vt

Pl ofb dact
) Froportine o Complamt

A Pattme the O tender on Hlotioe Often, ane cmployco olten can
Stop ot prevent ceaal lorcsend b onmediate by and directls e e e o
dezpproval ol an ciployec o peron s attention o condnct that e e
tpneson ol e veelcomed coual belaoor Whinle the Commnty cncomaecs an
ciaployce who beliove s shehe s bome Tooaccd o Tl and prompils notis the
aoltender bt toechier beloror e unsecleomed oo vecorne oo thal povee
povations andbor e ditterenc e between o Bespondent and Clomplionant oo

nab cooache o controntation mmprac treabide

H Foporime T tdent o bracctor o e cone an |’I|||'|H'-,t’<’ [
responablbe Tor prompthy reportme e mcrdent of allesed e aal hoaacsent to the
IDicctor on 4|<".|j'||n‘\’ ot (o the <’|l|l)|n\<’«"f, S RIS T Ireccaon Dyacotor o Trlectod
Ol o oon o |M"v‘,|l>|<’ alter dhe occmrence ol e ancndent The o

recorvme cuchoa report o complamt shall prompths report ot o the Conmnits

N e

‘ Completme the Complamt The Daocctordeaence shall el
(e cmplovec who hos boen horsed ce - "Claomplanant™ i completme
complamt vopont To cnsone the prompC and thorons b avesteation ol a0 el
Lo nent complamt the Complamant shoold provede o e o ihe Tollosvme

mlormation s poseable

(1 Fhe nome depantment . and posaton ol e cmploy cogay on

posongy alleocdby e the T ament

(" Vicacomate desonption of the obpectionabde belovaor  on

tcconduct mcadme the dateeay Tocationcoy and the namess o votne o)
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() NI .|H«'j'l’¢| oot ol 1h u|»]1 clraonable Behoavron on mecondud
onthe Comep oo n T hec b posaion calaay bene b
Promotional
appottunitee s or other termes or conditron: ol ciaployment e on hove beon
alloctod

(1 Pl e oy ol other ciploveccn wha o honve hoen

Subyected to the ome o oo hov e nl

() Lhe deps the Complanant o abon o0 ey o Slop dhe
Dovcezonent s and hiose Shedhie wondd Tilethe obpecronable bebavion 1o b

‘I(l\‘lt"ﬁ»l"l '|I|(|

{0r) Ao othier mtormation the Complamant believes (o be rele and

(o the Tonament complamt
O Foceteeation

0 Fronetable Fhe Drcctor deence hall be l<v.|m||‘||»|<’ fen
cicannge that o confrdental and rapon bl occsteeations e ol fons 1oy
veorboe s doecs ot accomp e hoes been brlled s The Conmnie hall et 1o
comploete e ations votbune thets 0y ok dares atter the complamt T

|H ' II[<'4|

[ Foeccntreatorty T mosd cares the Dycctordeaence S hiall
conduct the v esteeation However  the Cannty oty ubihe o o Liman oo e
Feprcsentative o oan Ill<|<"n’l|t|<’||| o v estreator o Fead the m et ation o
necesary o e pedite dhe rezolution of o complamt o to oresoloe g poteninl
condbt ol mnicreat Iy cae a0 e ond poccon erally o Tioman oo
topresentative o membor ol Connte Feeal oy accompany he [y
pvcestee ator o albodcr oo voith the o omplamant . Respondent o e
co it tornaation obtaned dorme the mitcroevcs o b contobionatod T he

tdbersrese ey beaediorecorded apon notie o tonthe Proton bome mterviov o

‘ Flotice to Bospondent Fhe cesteator shiall contact (e
espondent mtorm i hee of the factoal allecatrions and colicn the Bespondont'
account ol the alleccdbmardents T he Druacctondesenee o el pondent mee e oo
St oo the Prespondent that o veport ol beprepaned ot the close ol (e

thy et alion
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Conbrddontalies Shalt beoortomed ot hoat the iecebeeatory process D
the  County Bespondent and the Complamant (oo the cotent pracieal angd

41|>|'|u|»|141ln' vider the crceametane o
o v ctratory Proce |‘||||>lw',<’\”'

I e atme 0 rcport or complamt ol ceaal Toaaccanent s the
Counte shall consader the sneecstone and cogquests ol the Coraplaomant Do
Shodl et the madter edependentls et ees i becpime the
Complaomant miltormed of the atas of the mvesteeatton as the Connty decme
appropriate Stepsto b b en o the mcesteeation Shotl e detormmed o d

apon the partrconba Fc e aond coacomeanc e ol any cocen comp bl

Whon Toest tcrveevome the oo oy and the Bespondent
Lo shie shadlb Do v eed ol the ot pohics aeametvetabiation for mal e

acomplamt ol conal honeanont
! Foccedory Processo Tlon Fronplocce

Mihove b the Comnt s abahity o decphme aonon cinployce Tonau 1
Lootcd Dy the desrec ob control b ao thai the Connty T over the alleecd
Docascer the Conmts hall oecesteeate albeeatione ob o aal hocesment o cod
b conployec mvalvme e od Booa o conduct by non cmplorees and

Calcapproprate action under the cocome o o
Fovc et b e Bepon

Che Drvector o desaenated et ator Dol poepone a0 svntien opon |

follov e the compleiton ol the s cotre ation
f .

Pl copont shalb e bod

0 A iy ol the complami
I Ny ol the Trespondent™ crespone s
{ Aot s ol the Siatemoent and cuordence obiGomned o (he

ey b alon
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o At of whether aveoltion ol thes pohe v occmred and o
coplanation sapportime the fondme Pobicy vrolations canome lade probihited
ool haccament e el s o recb e o tovolouss Bilbe o il

complamt vathout cromnd ol oo aal haracament compbanal

o Llentihic atton and coplaation concemme any crplosco v ho
(he mecesteeator detcrmmme o oev of o oal Tenacament or of e alleention of
Cosnal horoe s ament e aled ton Booee that idornmation tor e appiopiaie
mcmber ol tanarement o any caperveor schios brled to Taltovs ap ane o
Aallccation veport or complamt ol e aal honacsanent o accordance wathe the,

|H)||1 Y

I o volion er tonnd 1o e occuwnred ihe Tindime el
e lude o siodoment aboat the o ey o e vrolation and b obtned.
tlormatton concornme poren b crven to the Bespondont concernmes

Socual B e n aned

iz o colaiion oo Tonnd s the repont oy ol desonbe il
rotormateon hecs becnrobomed abonty poeoc e nal horassone ot ol the
Focpondent andior i poon s cabeanbaded complamitey aeamed e

["I u»ll(l('lll

[ Eoan aleocd violation o0 Tound tor b aosabviantedcd  the
v csheador shaltb ool e Toondhime e ito wchether the alleeanon war arenicd
Lo thie Complaomant Fooverne (hat ot v falac or o omabicrons recl e on

Loccoloo s mammerand falbe oo plan the Tacioad bocses o that o

| A\ appendis contamme the complamt catcment ol the
Complamant and e Bespondent woitness Stadcoment o and other bl

cordence obtmed dvnne thie o e e atron

Fhe vepont chall Do sobratted o the Phoman Besomoc s Droector voithog 1
ool the complotion of the ycesteeatron TEthe Trvector condacted e
mncesbeeatton (or e Pespondonty the vepont Shalt ooetead be sabtted (o
(e oty Nanogror wathan T dbecs Brome the complotion ol e

st atton Hthe Conmty Nanmaecr conducted thc e atron (o e
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Lrecpondenty the coport <hall mestead Do abmtted tomam rdepondenn revies

olbrccr appomited B Covnty Commueion
o N cment Fovien

Fhe Drocotor or o the Docctor condocted the et ation o e the
Foopondent the County Nttommey shall veciev and consader the report and consali
vorthe e Dreveaon Daoecton:o tor the Complamaomt and the Bespondent conless
receaon Docctor e a Bespondenty vath Pl e cment and (oo the ¢ onnie
NMitotnes o condietie the roviewey with the Clonnty Nltorne o Tothies
mvestnoon e decmed o be approprite s hiehe shalb doect the et ator (o
obtam soch mtormation andior docomaents o ae decocd necesiny aned vequoe o
supplemental veport wenhn ten CLOy seork e doeys tambessa Tone e tie v appnon ol
Lo dhe Draector o the Connty Ntornes )y T nos Toather v estreation s dinected
Lioschie - halboate aodetermmation concernme the valedhits of the complamt and ooy
action decmed approprate toremeds ane colation and o 1o prevent tabore el

Lovcament o the velevamt vworl plac
O Cabetantote d Complamt

oo allecaton of cocaal hoooecaent e Tound 1o he sabantoatcd  the

Jdetormmatton sl oormalls

0 Foptame oo ot whe b complame v Toond 1o hoave heen

Subvanadod s and
[ Onder the Tz nt to topand

! Foteate cach decrplmans action Garmme andior ol o

Hee 1 epondent o may bho decmed appaopiaie oo

o Foctevic aeh comedial actron o may be decimed necer iy Lo
restore o the Complonant ane conployment benehie the Complamant o

oo of the Teaacament and
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. Procrde daee other cchic b decmed approprate o vemeds il
Stoation e tadime bt o Tonded o v terrme the Complamant andd
Popondent to conthor resolation andior oo of the Complamant

Procpondent and/or otherm the oot place
O Vhncabetantaded Complami

oo alle o ation of o aal Teacment s toond ool (o e sabvstantiated

Jdetermmatron vodb oty

A oopbaom o wondone wohy the complaoant e fomd 1o bhe

cocabetantoded e to cac b alleecd vralaion

[ o complamt o toand 1o hove boonrecb e o o oloo
tbate cach decrpliars or remedial action aeamet the Comphanant e

decimed appropiate

‘ Lontiate sach Gamme ol the Complamant Bespondent and o

othersm the worl place

o FEthe  cordence er mconcloave e to e alleeation . (hiai

e tcon vl e decmicd v Ginteated
[ Precolotiion ol the Complamt

Fhe Complamant holl be mdformed of the onteome of the v esteation and
complamt mchadime a0 o nmome wheche allee o woere sabetantaded e
vohether remedal aciion cohome tabon The ot of aoey descgp b s action ialen
et ans poeveon acaresult ol asesval Borassanent complamt ol b oot Behaned

vorthe the Complamant
41 Frecrplimac action tor crolation:

Foleo ol Tound to T e creeaecd e e onduct consitatime ol

tasend shod b Do approprade s dieccrpbimed apto and i baedbime deinneal

[ ol accuion:
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FE e occste atton vesalts me o determmation that the Complamang
Ll by acovecd amother of ccaal Tnaanent Fooveme by o ool o
recb e or ovolons o the Complamant hall be abypect o

by actrons ap to and e badiee dennzal
( Fohore o report on torespond to e aal Tonesanent

FEci e csteeatron cesnd o acdetormmmation that ancmplosce bnea ol
ool T iment o ol oo alleeation ol e aal honcsament aned Taalod o
|>||||j' thal mlotmatton (o an Approprale member o mamarcmend . on thai
cupery o Loled to follow apronancadlesation veport or complamt ol ool
Bovsmment o accondbmce vl thes polics that percons <hall o e

appropictels decrpbed o to and e Tadhmee dhein sl
[ Nonttorme Complian e

Fhe Tlected Ofhcabidyveaon Daoccior of an decedaal Tound o0 hawe
crolated thes polics o the ooty Noaeecr tor e Driccatonr o o mdeodoal oo e
abeveaon Diecctor shall beresponable for monitorme an ciplosec s complime
vothe e conthct resolntion o cotnechine roterrals o oblie ations o ot hey
romedead o PReAche el ol ol reasonable cliowts o cneane thed the
Loasament docs ot rcocom and o dhe Complamant e not sabyected 1o

vetadiation
[ Prrotection Neamst Botahiation

Lhe oot chalt oot me e won votadinte aeamet o Complamant o
Poucbecrpand e ancmcsheation o permat any cimployoc oo do o BRetadotion e
covtones violaions o thes pobics e halb be o veponted mmediately N [C1on
Formd to Tevvcrctadoted et another odecidoal o reportne o aal Toae el
o for provade mdormatron porccoiant oo aal honezament o e abron Sl b
subypect to decplmary action up to and o tadime deame ol Tlove v (roteciion
ot advorc acton tor ol e o complamt ol e aal horoesiaent doce ol
cotend to o those woho Foosvmee s o oo abicrons recb e o ool o
nal o bale alle s ation ol enal Bonac e nt or othervcee procide Tl mtormiation

Prooccant foan o e alton
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[ ! PPocords Rotention and Contedentealis

Fhe Commty =hall moooodao o witen tecord ol cach cotmplamt
pove e cdron and resolaiton \Woaorkten coconds shaall b oocantanecd oo onbrdontioal
et Mo cecords Shia b Do mocomtoancd Tor oo ol thice (o) s cons Trom

thiedate of the resolation

A ncpomes complamts and oecesteeationes Shalb e breated contrdenteal sy
Iodormatron shall bhe veveabed tocthy oo necd to boove Doeaes and e e condane o
vl Seane and Bederal o The cdentis of the Complamomt usaally eoveceadod o
the Recpoandent and vwrine e The vy entreator shall adorae ol
P bresaned wtnesesthat the Complamant and woine s e prodectod from

tetaliation

Florecord ot accomplamt S hodl Do Eept s ihe Complamont™ porconne il
cocopt owchere dhecrpbme b ens baced apon o ke alleeation that v oo
neabicrons s reck les e o tevolons s VT other informatron pertammme o el
hocasament complamt or cesteeatron Shall be vnamtoned B the Diccion e

socte e
| taihey Nvolable Procodimes

Fhe procedures oaalable ander thies pobics =hall not precmpt o e
any lecal o procedaro s o remodies otherys o avalab et ot ol e aal
{

Lo veanent ander Siate o Fodoral
[ 6 Loy

Fhe Drceaon Dicoton Bdected Onbicel hall oee ot ol the oy
corndment do monmteme ool place that eo fee frome oo vl T ane it
chocuee hat perrodie ranmme Tor comploscc and aperoror s oo one ot foast o

annal b
|/ VMol novidedsment and complhanee reguned

Fronployvecs e regumred o acbnoseledes conwntme ) the Connty 0 Se ol

Flocccanent Polecreand Procedomes and comply o thee polic e
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Fonplosco e alo probnbated from honasane other tplos e ormemibers ol the
poblee Tlon cooal Tovoement cane b plevocal vorbal o covoonmrental and o
profobeted vesandleso ot vohother o es borcd oneanc oo tal descnmmmaton s, moli
olhie «||3,1||||||||<|||<>||‘ |>w|-,u||4|| anvaosily or oy ooy other oo Thooe e nt g

cronndsTordecmpline apto nd e Tadie fermmation ol conplos moni
(S L2 o o O O T 1 (OO 1

Feasthe oty conl o provde aovvorl concmormnent that v free Teom s tolonl
bohiovcror thicat ot violence mtmmdation and bodls e N olent beloo ron el
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SAVINGS CLAUSE. To the extent that any of the procedures specified in this policy are
inconsistent with any of those specified in any relevant state or federal law, or any subsequent
amendment thereto, such Mandatory Guidelines or amendment shall supersede the procedures
specified in this section, but only to the extent of the inconsistency.

THESE AMENDED RULES AND REGULATIONS REPLACE AND RESCIND ANY
AND ALL VERSIONS OF THE SANDOVAL COUNTY PERSONNEL RULES AND
REGULATIONS PREVIOUSLY ADOPTED, AS WELL AS PREVIOUSLY
APPROVED STAND ALONE POLICIES NOW INCORPORATED HEREIN.

PASSED, APPROVED AND ADOPTED BY THE SANDOVAL BOARD OF COUNTY

'COMMISSIONERS, THE GOVERNING BODY OF SANDOVAL COUNTY, NEW
MEXICO, THIS 5™ DAY OF MAY 2016.

BOARD OF COUNTY COMMISSIONERS

Darryl F. Madalefia, Chair :

Nora échergnéér; Vice Chalr
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APPROVER AS /

Patri Pﬁﬁ“mﬁ,’ Cunty Attorney Glenn Walters, Member
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THESE AMENDMENTS TO ARTICLE IV OF THE SANDOVAL COUNTY PERSONNEL RULES AND
REGULATIONS REPLACE AND RESCIND ALL VERSIONS OF ARTICLE IV PREVIOUSLY ADOPTED.

PASSED, APPROVED AND ADOPTED BY THE SANDOVAL BOARD OF COUNTY COMIVIISSIONERS,

THE GOVERNING BODY OF SANDOVAL COUNTY, NEW MEXICO ON THIS 18TH DAY OF JUNE
2020.

APPROVED:

David J. Heil, Chai
Board of County Commissioners

APPROVED AS TO FORM:

Robir. S. Hammer
County Attorney



