90 DAY clock to resalve COMPLAINT filed
complaint begins S — .
= with CO
Anytime after filing cothia O7ia)1), O10aN1)

ETHICS BOARD
PROCEDURE CHART

Settlement Process

RESP. offers to settle by
admitting to allegation(s) ;
o Complaint Requirements Are the filing

R3{ANL)OT(aN1), RI{ANI)O8(h) rEi:!u_'lrem_E_nts met?
Complaint must: - R3(A) 7(a)(1)

- Be signed and swom - R3(A)3/O8(h)
- Hawe Complainant's name and contact
information
- Include documentation of time, place, facts, REJECT c f

" , omplaint
and names of any witnesses re: alleged _
vinlations R3{A)2), OB{hN1)
- Specify the ord. provision(s) alleged viclated

ﬁ\greem ent ;1H;w; a clear and concise statement of the
by Was it filed 60 days or

less before an election

Proposed settlement agreement Process may re peat {primary or general)

is drafted and sent to BOARD ' . against an ELECTED
R3ICK1) if no resolution OFFICIAL running for

office?
BOARD holds a public review U

OB8(h)i3)
hrg.

- Wotes on propasal
RESP. is present
- Confirms acceptance

R3{CH2)

Sends request for settlement
conf. to CO
RIHCH1)

SRR TR Mo agreement

Violation(s) must not be older than one (1) year

Log complaint and track status
010(=K1)

Rejected

If MOT an alleged ETHICS
VIOLATION, CO may resolve.
-Provide copy of resolution to:
--Ethics Board
--Cty Manager
=-Ciy Aty
010(=K3)

Majority Vote

|s potential CRIMINAL CONDUCT Is the complaint about a
part of the complaint? CLASSIFIED COUNTY
-"If necessary,” refer to Dist. Atty, EMPLOYEE?

AG., or appropriate law - Refer to Cty Manager or Cty
enforcement agency Atty “immediately upon receipt”

O7iali4}, 010()(3) OF(a)3)

Is it an alleged ETHICS
VIOLATION?
- Refer to ETHICS BOARD

Board issues a final - Set PRELIM. HRG date

OFiali3), O10(=)4)

COMSENT ORDER to all
parties R3(C)2)

(1]}

Advisory Opinion Process
R2ICHT, OB({I2)

Written request submitted to CO

- Questions of prospective conduct only

~Must meet critaria in R4(C)(3)-4)

RA[AN2), RAICHI), O10al(8}

CO sends COPY of complaint to:

- Inform COMPLAINANT

where complaint was - RESP. .

rafearad - Members of the Baard
- Keep COMP. updated on RI(AN), OFic). O10(a)2)
the "outcome”

010(al2)

WITHIN
3BIZ
DAYS

Criteria for Summary Judgment

R3{BK1Na}e)

{a} matter involves a de minimis violation

Subcommittes Review RESP. files reply STATEMENT 5 CAL

. o 2 with CO R3([A)(5) DAYS
- S:l::l:dp;: I:J“;)TR% l::mlﬂl . before (b} matter previously decided by board

- Must raise ADVISORY prelim. {c} issuels) answered by ord. or rules

OPINIOM DEFEMSE at this time hrg. {d} issuels) manifestly without merit

R o 71, RUDNIH3). RHANS) {e) matter was cured or resolved post-filing

TR T O8((2)
b i ORDER of JUDGMENT
- Board may modify draft R4JAN4), 010(=K7) , ; indi e :
€O sends COPY of statemant to: a No “ﬂtﬂ'i;‘aéﬁ in dispute 1Bu3_ard may DISPCI%E of complaint
Majoriw Vote - Complelnentis) Mo merit if: b. One of the criteria is met i S

BEFORE prelim. hrg.

d
Lplllely RI{BN1ieHe) R3(BIY), O7(aK3)

R3{A)5) 3BIZ

|ssue opinion DAYS

RA(A)S) Merit

1T

10 CAL DAYS
NOTICEtoall  PRELIMINARY HEARING

parties before R3{BK3) Board sets hearing dates
RB{ANS] and deadlines
R3{BNS)

MOTION for REHEARING  Within

Board grants I:p.r'a'n.r aggﬁmd party" 10 BIZ DAYS

R3BY2), RIBYHS) after rov.

Parties MAY be requested to attend, dEpaeition

but may not testify RI(EN4)

ACCEPT BOARD issues PRELIMINARY ORDER Board denies
OTtaN5Md MERIT RI(ENL)

INDEPENDENT HOLD Do any dismissal

INVESTIGATION to review for crim. criteria in R3(B){5) DISMISS APPEAL to DIST. CT.
- CO handles ind. invest. and canduct {a)-{f} apply? NO MERIT O7(al(5Ka) R3{BKE], OF
BOARD: ALL PARTIES: assigns to investigator O7{=3)b)
O7(a)3)d)

- Sets calendar "promptly” R3(B)(6) - Timely requests for subpoenas from Cty
- Sends hrg. NOTICE with deadlines Atty Office R3(B)5) 3 Reasons for Dismiszal
R3{EN2)(a) Board may also DISPOSE of o o

- Serves subpoenas RESP.: complaint in SUMMARY fashion RIEXNalh .

R2(CY3), Ofale) h - Files ANSWER with CO by date set in AFTER prefim. hrg. 4 Board less o jx over sublect matter

LU k) Filing time has run

P der and mus (Same process as above) { 5

h-rfFlnlr'f'Jn tl:aat date & {c) If true, alleged conduct not a viclation
2T0nes 1=

{d} Frivolous, groundless, or apparent harassment
(e} Subject is moot

{f} Respondent has a valid advisory opinion
defense, R4(D)(1)-{3)

Board may make changes to

hrg. procedures notice bf
RIENSIG hrg. CONTINUAMCES

Must send copy to:

- Board

Board may request -Co 5 BIZ DAYS
CLARIFICATION of complaint - Opp. party  before evid.
ANYTIME BEFORE evid. hearing RIENZ) hearing
RI{ENS)E)

IF:

-Violation due to an oversight or - -
- Resp. came into compliance voluntarily UMNCLASSIFIED employee CTY MAMAGER or ATTY

EVIDENTIARY HEARING - AND no sanction is required . or VOLUNTEER - Forward to Board of
RIEN1HS) OR DISMISS . S - Forward to Cty Manager County Comm'rs

- Complainant not at evid. hrg beerjeved by rejectio R2CN4), OBIf) 0O8(f)
RIENMS))

ELECTED or APPOINTED
OFFICIAL

- Board imposes PENALTIES

RACHSNI)-4), OBl 1)-4)

DECISION
- Copy sent to each party
RHENp)

FINDINGS

I 90 DAYS run out, DISMISSED,

unless delayed by order of Board
OB(h)2Z)
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